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What i1s Archibus Web Central?

 Web Central is the web-based module for our Space Database
software Archibus.

e It's commonly used for:

* Viewing floor plans which are color coded by departments,
divisions, room types, etc.

Reporting on room areas by division, department, COU codes
and room standards.



e
Getting Started

- To access Web Central, type the following URL in your Chrome or
Firefox browser: https://yorku.iwmsapp.com/archibus/login.axvw

1. Enter your user name
provided by the System
Admin. Please note this
IS case sensitive.

Web Ce
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2. Enter the password
provided by the System
Admin. Please note
this is case sensitive.

3. Click Sign In.

4. Check here to
remember your user
name (you will still need
to enter a password at
each login).




Changing Your Passwor
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1. Click your user
name.




Changing Your Password

JANEDOE » Sign Out He
|Find a form or report

— York University Production =

Project
SPACE VIEWER
Role
21.2.2.254
Version

Cliy Profile
My lobs
My Favorites

2. Select “My Profile”



Changing Your Password
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4 Space Inventory & Performance
Processes or Roles:

B COU Reparts

B Space Manager

B COU Reports

3 [nstitutional Reports

My Profile

Employee: JANEDOE
Location:

Division:
Department:
Employee Number:

User Name JANEDOE
Email Address |

Color Scheme |Slate v

v
NEVlgEUDH Wl
tocale |English (Canada) 7|
User-Display Units-of-Measure \W\
Country Code: CAN
Currency Code: CAD

Role Name SPACE VIEWER
Is Named User? | Na - Concurrent + |
Use CAD/BIM License? [Na 7|
WPA Building Code List

'VPA Site Code List
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Change Password Clig
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3. Select “Change Password”



Changing Your Password

- Tip: Passwords must
My Profile 'Q‘ P T
¥ contain 8 characters
S and include numbers
Division: and a.t |eaSt one
Department: :
Employee Number punctuatlon character.
Change Password LB
Enter old password® | S
User Mami  VIEWER
Email Addres! EIDEE 20 FEER T E ACP v
Color Schemd Re-enter new password gDI'II:LIFFEI'It ¥
Mavigatiof a r

| ol

User-Display Un 4 Enter Old and new @ Cancel
passwords as prompted

“and click “Change” to
save.

Save Change Password Close



Logging Out
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To logout of your
session, please click
Sign out on the
Navigation bar to
release the license.




Web Central Navigation

The Navigation
Panel on the left
side contains
links to all the
different views
and reports
available for
users.
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Web Central Navigation

Many reports require
a Department Code
for filtering. A list of
Department names
and codes can be
found here.

- First click Space
Manager then View
Departments by
...Departments per
Floor)
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View Departments by:
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E ... Building

B ... Floor

B ... Departments per Floor
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Web Central Navigation

To narrow down the
list, use the filter
boxes at the top.
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View Departments by:
... All Departments
Building
... Floor
... Departments per Floor

Manage Space Surveys

Space Console

Allocation and Benchmarks
View Remaining Area

Show Departmental Stack Plan

Space and Occupancy History

4. Space Planning & Management

4. Space Inventory & Performance

Show Departmental Analysis Chart

rtments by Departmel Floor

Select Department
Division Code « | Department Code Department Name

1] I |
10000 10000 President
10050 10050 Internal Audit
10100 10100 University Secretariat
10100 23350 Office of the Counsel
10100 53700 Information and Privacy Office
10150 10150 Vice-President Academic & Provost
10150 40150 Nellie Langford Rowell Library
10400 10400 Office of University Librarian, Library
10400 10450 Serials & Electronic Acquisitions, Library
10400 10500 Archives & Special Collections, Library
10400 10550 Bibliographic Services, Library
10400 10600 Circulation Services, Scott Library
10400 10650 Library Facilities
10400 10700 Sound & Moving Image Library
10400 10750 Peter F Bronfman Business Library
10400 10850 Leslie Frost Library, Glendon College
10400 10900 Library Computing Services
10400 10950 Map Library
10400 11000 Reference, Scott Library
10400 11050 Steacie Science and Engineering Library
10400 11100 Resource Sharing, Library
10400 42800 Monograph Acquisitions, Library
10400 53550 Library Accessibility Services
12150 11300 Accounting Specialization, Schulich School of B...
12150 11350 Economics Specialization, Schulich School of Bu..
12150 11400 Finance Specialization, Schulich School of Busi..
12150 11500 Marketing Specialization, Schulich School of Bu...
12150 11550 Organization Studies, Schulich School of Busines:
12150 11650 PhD Program, Schulich School of Business
12150 11700 Arts & Media Administration, Schulich Schoo...
12150 11900 International MBA Program, Schulich School of B.
12150 11950 Real Estate & Infrastructure, Schulich Scho...
12150 12050 Business Ethics Program, Schulich School of Bus..
12150 12100 Business & the Sustainability Program, Schu...

Not all records are shown.

JANEDQE w Sign Out Hel
ind a form or report

Lok |
Department Area Summary M
| Site, Building, Floor | Total Count Total Area  Pct. of Total D
Total | 46 63202
KC-372-09 | 4| 2077|
KC-485-10 | 42| 61125




Web Central Navigation
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Select Department Department Area Summary
A (11 A 3 ) e N B
typ I n g SC I e n Ce A Space Manager Division Code . | Department Code Department Name - Rot 2 et [ e el it
; | [ pet.
[ ] [science] ] | | T % 63202
View Departments by: .
- . - by 10400 0 Steacie Science and Engineering Library | 4| 2077
I n th e fl Ite r B e et 17650 Dept of Political Science, Glendon College | 42| 61125
Building 21200 20650 Dept of Biology, Faculty of Science
a Floor 21200 20700 Dept of Chemistry, Faculty of Science
n ar rOWS th e I I St to /' e A 21200 20800 ORU-Centre for Research on Earth & Space S¢..

21200 20950 Division of Matural Science, Faculty of Science
Manage Space Surveys

21200 21050 Dept of Physics & Astronomy, Faculty of 5¢i.._
any aepartments Rl i & st
R e e S 21200 21100 Dept of Mathematics & Statistics, Faculty o...
. . View Remaining Area 21200 21200 Office of the Dean, Faculty of Science
W h I C h C O n tal n t h e Show Departmental Stack Plan 21200 21250 Academic Services, Faculty of Science
21200 21300 Technical Services, Faculty of Science

Show Departmental Analysis Chart

“ . y - Space and Occupancy History 53850 15050 School of Kinesiology & Health Science, Fac ..
WO rd S CI e n Ce I n 56450 57050 Dept of Political Science, LA&PS
56450 57450 Dept of Social Science, LA&PS
0 - 63300 62950 Electrical Engineering &Computer Science, L...
th e I r n am e . (63300 63000 Earth & Space Science, Lassonde School of E...

63300 64300 Centre for Research in Earth and Space Science




Web Central Navigation

ARCHIBUS Web Central %

LV e — - '
1€ > C https://yorku.iwmsapp.com/archibus/schema/ab-core/views/process-navigator/navigator-details.axvw Fiel =
Al "°i" JANEDOE v SignOut  Help
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4. Space Planning & Management -
View Departments by Departments Per Floor [+[=T1
= Spacc inerttony & PErfomance Select Department Department Area Summary
4. Space Manager Division Code . Department Code Department Name . | Rot |;|l?ﬂalmw?\ Total Count | Total Area Pet. of Total D
View Departments by: ‘ i llscionce]_ J— L e 4% en2m
10400 11050 Steacie Science and Engineering Library KC-372-09 | 4i 2077 |
- All Departments 18050 17650 Dept of Political Science, Glendon College | KC-485-10 | 42| e1135]
- Building 21200 20650 Dept of Biology, Faculty of Science
-~ Floor 21200 20700 Dept of Chemistry, Faculty of Science
sl 21200 20800 ORU-Centre for Resaarch on Earth & Spaca 5c..
e 21200 20950 Division of Natural Science, Faculty of Science
Gae Gt 21200 21050 Dept of Physics & Astronomy, Faculty of Sci...
Allncatiatcand Bovchimeaies 21200 21100 Dept of Mathematics & Statistics, Faculty o...
View Remaining Area 21200 21200 Office of the Dean, Faculty of Science
Show Departmental Stack Plan 21200 21250 Academic Services, Faculty of Science
Show Departmental Analysis Chart 21200 21300 Technical Services, Faculty of Science
Space and Occupancy History 53850 15050 Scnool of Kinesiology & Health Science, Fac...
56450 57050 Dept of Political Science, LA&PS
56450 57450 Dept of Social Science, LA&PS
63300 62950 Electrical Engineering &Computer Science, L
63300 63000 Earth & Space Science, Lassonde School of E_
63300 64300 Centre for Research in Earth and Space Science

Scroll bars
appear to allow

= .
~_ scrolling down or

across to see
additional data if
required.




Web Central Navigation
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Departme ” i i 46 63202
Mlest e by 10400 11050 Steacie Science and Engineeril ~372-09 | 4| 2077 |
All Departments 18050 17650 Dapt of Political Science, Glen [-a85-10 | 42| 1125
Building 21200 20650 Dept of Biology, Faculty of Sci
Floor 21200 20700 Dept of Chemistry, Faculty of (
[eparimesits per Hoor 1200 20800 ORU-Centre for Research on E y
Ve S S 200 20950 Division of Natural Science, F |
Gae Gt 2300 21050 Dept of Physics & Astronomy,
Allncatiatcand Bovchimeaies 21400 21100 Dept of Mathematics & Stati T
View Remaining Area 2130 21200 Office of the Dean, Faculty of
Show Departmental Stack Pl 21790 21250 Academic Services, Faculty i
Show Departmental Analysis Chart 21290 21300 Technical Services, Faculty [
s3sfo 15050 School of Kinesiology & Hej

Space and Occupancy History

57050
0

0
63390 62950
63390 63000
6330 64300

Dept of Political Science, L4
Dept of Social Science, LA,
Electrical Engineering &Conpl

Centre for Research in

19

Tip: To minimize
the Navigation
panel, click the
columns of dots.
To restore the
panel, click the
small triangle.
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56450
56450
3300
* | 43300
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Viewing Floor Plans

1. Click “Space
Console”.

2. Type in
building number
or click the ...
button to display
a search window.

3. Click the “Filter”
button.

4. Check the box
beside the drawing
you wish to view.
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Viewing Floor Plans

Use the filter drop-

down boxes to
change the color
highlights or
labels.

Click the triangle
button to view a
highlights legend.
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Room Highlights

23250-Vice-President Finance &
Administration

Y 23800-Accounting, Operations &
Stores, CSBO

23800-Assistant Vice-President Campus
Services & Business Operations

23800-Building & Fire Code
Compliance, CSBO

23800-Custodial Services, CSBO
| 23800-Energy Management, CSBO
23800-Facilities Development, CSBO

23800-Facilities Planning and
Renovations, CSBO

23800-Food & Vending Services, CSBO
23800-Grounds, Fleet & Waste
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Viewing Floor Plans
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B | drawing.
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Viewing Floor Plans

+
Drag the circle to
zoom in and out of
floor plan.
)
N Click this button to zoom to the
p—— . - full extents of the floor plan
ick this button to draw a *
window to zoom into a / E_*]l

portion of the floor plan.
\ Click this button to draw a window

to select multiple rooms.



Viewing Floor Plans

core/views/process-navigator/navigator-details.axvw =

To view data for a , T —
specific room or T

- | Hi |Depar‘tmems " v Barﬂers:|Nune '| v Labels:|D'w[sicm5 Y|

g rou p Of rooms: 2 selected, 14570 | View/Edit Selected Rooms | |Clear

1. Click on the \
room or rooms.

Rooms selected
turn yellow.

+

2. Click the
“View/Edit
Selected Rooms”
T button.

I
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Viewing Floor Plans

- Selected Rooms and Employees BEIES

" Rooms Employees

L
Building Floor Room Room Name Division Department Category Room Type Copacity Seat Capacity i
T 370 0 1187 Food & Vending Services, CSBO  Food & Venaing Services, CSBO  Food Facilities  Food Facilities o 56 fo
@ 370 m 11878 Food & Vending Services, CSBO Food & Vending Services, CSBO Food Facilities Food Facilities Services 0

A pop-up window
will display the data
on the selected

g rooms.

1

Click this .button to
export the data to
DOCX or XLS.



Viewing Floor Plans

EI=E
Selected Rooms and Employees S
Rooms = Employees
(L e
Building Floar Room Room Name Division Department Category Room Type Capacity Seat Capacity Room Area m?
¥ 370 01 1187 Food & Vending Services, CSBO Food & Vending Services, CSBO Food Facilities Food Facilities o] 56 11040
370 01 11878 Food & Vending Services, CSBO Food & Vending Services, CSBO Food Facilities Food Facilities Services 0 [1] 35.30
0 145.70.
Building Code 370 Division Code 23800
Floor Code 01 Department Code 46150
Room Code 1187 Room Category 7.0
Room Aream? 11040 Room Type 71
Occupiable Capacity 0 Seat Capacity 56
Save Delete Cancel
|
| . . Close
— Click the checkbox on the left side of any

room to display the room category/type
details on the bottom portion of the window.



Viewing Floor Plans

core/views/process-navigator/navigator-details.axvw P =
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2 selected, 145.70 m? View/Edit Selected Rooms | | Clear

N Click the “Clear”
button to deselect
any rooms.
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Printing Floor Plans
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|
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Viewing Reports

Click “View
Remaining
Area” to see
the Building
and floor areas
for specific
buildings.

Note: CAD
Gross Area is the
COU gross area.
The Total Vert.
Pen. Area and
Total Group Area
fields are not
used by York.
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. Space Planning & Management

4 Space Inventory & Performance

4. Space Manager

View Departments by:
- All Departments
... Building
loor
.. Departments per Floor

Manage Space Surveys

Space Console

Allocation and Benchmarks

View Remaining Area

Show Departmental Stack Plan
Show Departmental Analysis Chart
Space and Occupancy History

| Floor Code .| CAD Gross Aream? = Totol Room Area m? w | Structural Areg m? .  Area Prorate = | Area m? = Aream? = Total Group A

A Il i i il 3l i { —

o1 453248 415705 33543 NONE 000 1156.01

JANEDOE v Sign Out  Help
[Find a form or report

View Remaining Area [+1=11

|Select Building Paginated Report
Non-Assignable Area
Building Code CAD Gross Aream?® = | Totol Room Area m? = | Structural Areo m* = Vert. Pen. Aregm? = m? . Toto! Group Areg m?
370 II[ II[ J[[ il il | | |
370 4,53248 4,197.05 33543 0.00 1,156.01 0.00

Floors of Building Code: 370
Remaining Totol Vert. Pen. Non-Assignable




Viewing Reports
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I S 0 ry O 4. Space Manager Building Code [370 Floor Code | Room code [1g
H View Departments by: Division Code | Department Code
d IS p I a.y th e rO O m .IEW " Room Category Room Type |

details of any

i afeon o sepolt

Space History +1-7-1

Filter Show | Clear

% Rooms 7|
Date” |01/06/2016

- Building
.. Floor Rooms

... Departments per Floor Building Code Floor Code = Room Code Division Code = Department Code = | Rool
H H \ i i i i =
uilding, floor or
) Space Console 370 01 1090 100 102 23800 24450 1

Allocation and Benchmarks

View Remaining Area

Show Departmental Stack Plan
Show Departmental Analysis Chart
Space and Occupancy History

room.

4 WA EEN

Use the filter

boxes to refine

your selection and —
click “Show” to

display the data.




Institutional Reports

/ BN ARCHIBUS Web Central X \_

From the main

screen click
“Institutional

Reports” to see a ~
list of premade

reports.

& -» C | https:y/yorku.iwmsapp.com/archibus/schema/ab-core/views/process-navigator/navigator-details.axvw F e =
JANEDCE » Sign Out Help
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4. Space Planning & Management

4. Space Inventory & Performance
Processes or Roles:

B COU Reports

B Space Manager

B (OU Reports

B Institutional Reports

;\G:Tip: The “Building List”
¢ has all the building
names, codes,

addresses and campus
ID and can be exported

to Excel.

[Find a form or report

YORK

UNIVERSITE

UNIVERSITY




Institutional Reports
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JANEDOE v Sign Out Help
Find a form or report |
Space Planning & Management .
Areas per Department Code (MARYDAWN) %=1
Space Inventory & Performance Departments Refresh | (Hatine Refresh | DOCX | XLS | DATA
Institutional Reports Division Code: O[] 1[158] 2[182] 380] 4[% Building Code: 4151 ALLSI R
= = Divjsion Code » | Deportment Code  Building Code = Floor Code = | Room Code = Room Area m? = | Seqt Capacity = | Room Type \
Building Details Data
raications | vele Report ' . [ i Ii If il Il D
Organizational Levels and e g 485 10 1029 1234 1101 10,
Bned e 10000 10000 =
CAUBO Building Inventory 10050 10050 485 10 1030 1217 1101 10.
Bldg Additional Info 10100 10100 485 10 1031 11.88 1 101 104
Department Additional Info 10100 23150 485 10 1032 9.90 0102 104
S O DA 10100 53700 485 10 1035 1250 0 102 10.
Rooms with Capacity (MARYDAWN) 10150 10150
Health & Safety Report 10150 40150
(MARYDAWN) | 10250 40600
LA&PS Report (MARYDAWN) PR PR
Space per Department < 10400 10450 . -
Clicking the
10400 10500
SHARP (MARYDAWN) e T
Area per COU per Dept :
(MARYDAWN) 10400 10600 X L S b u tt O n
Building List (MARYDAWN) E| 0K Lo
Faculty of Science Space Report | 10400 10700 0
{MARYDAWN) - 10400 10750 WI I I e X O rt
Lassonde School of Engineering 10400 10850
(MARYDAWN) 10400 10900 .
AMPD 16900 (MARYDAWN) 1000 0550 th e d at a I nto
16900 _AMPD report (MARYDAWN) 10400 11000
Faculty of Health 10400 11050
it an Excel
10400 42800
10400 53550 d h
12150 11300 Sprea S eet-
12150 11350
12150 11400
| 12150 11500
12150 11550
12150 11600
12150 11650
12150 11700
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e
Next Steps:

Please contact Rhonda McCleary at rmcclear@yorku.ca if you:

Have trouble logging into WebCentral;

Have any data updates (room assignments and use of space);
Require an update to a floor plan, or

Require a custom data report.

Thank-you for your help in keeping
our Facilities information up to date!




